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When Vestas sends out questionnaire(s) 
to qualify their suppliers, they need to 
respond and complete them accordingly. 
They will receive email notifications to 
access them or through the Ariba 
Supplier website.

1. To access through email 
notifications: Supplier will receive 
email notifications from the Ariba 
Administrator:mailto:no-
reply@eusmtp.ariba.com.

2. In the email, click on the ‘click here’ 
link.

3. It will redirect to the log-in page. 
Simply log in using the existing Ariba 
account or create a new account to 
register as a new user.

Step-by-step Illustration
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4. To access though Ariba website, 
SAP Ariba Business Network: 
simply log in using the existing Ariba 
account. If the link is not working, 
type in the preferred browser 
‘supplier.ariba.com’.

5. Once successfully logged in, from 
the home page, click ‘Business 
Network’ then ‘Ariba Proposals and 
Questionnaires’.

6. Look at the ‘Questionnaires’ section 
and start responding to the available 
questionnaire(s).

Step-by-step Illustration
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https://service.ariba.com/Supplier.aw/109560063/aw?awh=r&awssk=SXAgE7aK&dard=1
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There are two ways to respond to the 
questionnaire(s). Directly choose the 
answers from each question or through 
Excel import.

7. If directly to the questionnaire, 
choose the appropriate answer to 
each question.

8. To add relevant comments and 
attachments/evidence, click the icon 
at the end of each answer.

Step-by-step Illustration
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10. If through Excel Import, click ‘Excel 
Import’.

11. Then click on ‘Download Content’.

12. Complete the excel by choosing the 
correct answer to each question and 
save in the local drive. Do not add a 
comment or anything.

13. Go back to Ariba, complete steps 3 
and 4.

NOTE: If Ariba automatically logged out, 
just follow the same steps on how to 
access the questionnaire.

14. Click ‘Done’ once completed.

Step-by-step Illustration
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15. There are some questions, 
depending on the answers, that will 
require providing ISO or certification. 
Complete the details and attach the 
updated certificates.

16. Once everything looks okay, click 
‘Submit Entire Response’.

17.  Follow the same steps if there are 
more than one questionnaires until 
all of them went to pending approval 
status.

Step-by-step Illustration
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NEED HELP?

Support is available!

For questions or technical support please 
contact the Vestas SSC Ariba team

For information and guides from the Digital 
Procurement program in Vestas, visit our website

mailto:ariba.ssc@vestas.com
https://www.vestas.com/en/about/our-partners/digital-procurement#accordion-a36829955e-item-b6dac42af0
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